shasfief Oil and Natural Gas Corporation Ltd

Corporate Materials Management

oncec 2" Floor, Tower-A, Deendayal Urja Bhawan,
PMC Cell - 5, Nelson Mandela Marg, Vasant Kunj, New Delhi -110 070
ell - MM Tel - (011)26752004 Fax — (011) 26129091

Circular No. 02/2020

No: MAT/PMC/10(3)/2019
Dated: 07.01.2020

Sub: Verification of Assets

EC, in its 535" meeting held on 06.11.2019 noted that in some of the cases, casual
approach was adopted by the stock verifiers while verifying the Assets by declaring the
Assets as deficit which were subsequently reconciled by the concerned Asset Accounting
Cell. This has been viewed seriously.

In view of above, due diligence should be exercised by the stock verifiers while
carrying out stock verification specially before declaring any Asset as discrepant. In case a
casual approach is observed in verifying the stocks, action will be taken against the erring
officer. It is also enjoined upon all concerned to ensure timely verification of physical stock.

Above guidelines should be meticulously followed by all concerned.
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(Sanat Kumar)
ED-Chief MM Services

Distribution: (Through ONGC's intranet website ‘reports.ongc.co.in’).
All concerned may download the circular from the site. Hard copies are not distributed separately.

Copy through e-mail to:

1. EO to CMD, ONGC, New Delhi.

2. CEAto Director (T&FS) / Director (Offshore) / Director (HR) / Director (Exploration)/Director (Onshore)
/ Director (Finance), ONGC, New Delhi.

3. CVO, ONGC, New Delhi.



