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Oil and Natural Gas Corporation Ltd
Corporate Materials Management

PMC Cell- MM

2nd Floor, Tower-A, Deendayal Urja Bhawan,
5, Nelson Mandela Marg, Vasant Kunj, New Delhi -110 070
Tel - (011)26752004 Fax- (011) 26129091

Circular No. 23/2021 -curn- Integrated MM Manual Amendment No. 67/2021
No: MAT/PMC/13(42)/2021
Dated: 28.07.2021
Sub: Modification in provisions of Destination Sampling and Testing of Chemicals
procured from Indigenous Sources.
EPC in its meeting (11/2021) held on 15.07.2021 has reviewed the provisions of
Clause 21.7.1 (II) of Integrated Materials Management Manual regarding 'Destination
Sampling and Testing of Chemicals procured from Indigenous Sources' and decided to modify
the provisions, as detailed at Annexure-1.
Above guidelines should be meticulously followed by all concerned.
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(A. P. Tripathi
ED-Chief MM Services

Distribution:
(Through ONGC's intranet website 'reports.ongc.co.in').
All concerned may download the circular from the site. Hard copies are not distributed
separately.
Copy to (through mail):
1. EO to CMD, ONGC, New Delhi.
2. CEA to Director (Finance)/ Director (HR)/ Director (Exploration)/ Director (T&FS) /Director
(Onshore)/ Director (Offshore) ONGC, New Delhi.
3. CVO, ONGC, New Delhi.
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Annexure-1
Statement showing existing vis-a-vis modified provision of Integrated Materials
Management Manual.
Para No.
Existing provisions
Modified Provisions
Remarks
21.7.1(11)
Destination
Sampling
and Destination
Sampling
and
testing of chemicals procured testing of chemicals procured
from Indigenous sources.
from Indigenous sources.
Destination sampling and testing Destination sampling and testing
shall be carried for all the shall be carried for all the
chemicals
procured
from chemicals
procured
from
indigenous
sources
(whether indigenous
sources
(whether
against NCB or ICB or any other against NCB or ICB or any other
type of tenders, including those type of tenders, including those
centrally procured by Corporate centrally procured by Corporate
MM).
MM).
In above type of cases, provisions
shall be incorporated that each
packing will bear mark of the
manufacturer as well as name of
the Chemical, Lot No./ Batch No.,
Date of manufacture and supply
order number. The supplies will be
tested and inspected on receipt
before taking the material on
charge by ONGC. Samples shall
be drawn by a Chemist from
ONGC. Supplier shall depute its
representative at its own cost for
witnessing sampling of chemicals
at destination, for which an
intimation shall be given by ONGC
to the supplier. However, in case
supplier do not deputes its
representative
within
time
specified in intimation, ONGC shall
carry
out
sampling
without
presence
of
supplier's
representative.

In above type of cases, provisions
shall be incorporated that each
packing will bear mark of the
manufacturer as well as name of
the Chemical, Lot No./ Batch No.,
Date of manufacture and supply
order number. The supplies will be
tested and inspected on receipt
before taking the material on
charge by ONGC. Samples shall
be drawn jointly by a team
consisting
of
Chemist
and
In-charge warehouse (or his
authorized
representative
of
minimum EO level) from ONGC.
Supplier
shall
depute
its
representative at its own cost for
witnessing sampling of chemicals
at destination, for which an
intimation shall be given by ONGC
to the supplier. However, in case
supplier do
not depute
its
representative
within
time
specified in intimation, ONGC shall
carry
out
sampling
without
presence
of
supplier's
representative.

Further, in case material is not
found
conforming
to
the
specification, the supplier shall lift
and replace the material within two
weeks from the date of intimation
at supplier's cost. In case the

Further, in case material is not
found
conforming
to
the
specification, the supplier shall lift
and replace the material within two
weeks from the date of intimation
at supplier's cost. In case the
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material is not lifted and replaced
by the supplier within two weeks,
ONGC may decide to return
rejected material to supplier on
freight to pay basis at risk and cost
of the supplier. Supplier shall
provide an undertaking to this
effect along with bid.

material is not lifted and replaced
by the supplier within two weeks,
ONGC may decide to return
rejected material to supplier on
freight to pay basis at risk and cost
of the supplier. Supplier shall
provide an undertaking to this
effect along with bid.

In order to ensure that payment to In order to ensure that payment to
the supplier is not delayed and the the supplier is not delayed and the
consumption of the chemicals consumption of the chemicals
begins at the earliest, the process begins at the earliest, the process
of sampling and testing at of sampling and testing at
destination shall be completed destination shall be completed
within 16 days of the arrival of within 16 days of the arrival of
chemicals at destination as per chemicals at destination as per
SOP. For cases where time in SOP. For cases where time in
excess to 16 days is envisaged excess to 16 days is envisaged
approval of ED-Chief Labs shall be approval of Chief Labs shall be
obtained with proper justifications. obtained with proper justifications.
No Chemist for sampling and
bonding in these cases will be
deputed at firm's premises.

No Chemist for sampling and
bonding in these cases will be
deputed at firm's premises.

Total four bulk samples will be
drawn
during
sampling
/
bonding. The bulk samples taken
at destination will have the seal of
both,
the
party
and
ONGC. However, in case supplier
do not deputes its representative
within time specified in intimation
by ONGC regarding sampling,
ONGC shall carry out sampling
without presence of supplier's
representative and such bulk
samples shall bear seal of ONGC
only.

Total Five bulk samples will be
drawn
during
sampling
/
bonding. The bulk samples taken
at destination will have the seal
and signatures of the party and
ONGC
(both
Chemist
and
1/c warehouse (or his authorized
representative of minimum EO
level)). However, in case supplier
do not depute its representative
within time specified in intimation
by ONGC regarding sampling,
ONGC shall carry out sampling
without presence of supplier's
representative and such bulk
samples shall bear seal of ONGC
only with signatures of both the
Chemist and 1/c warehouse (or his
authorized
representative
of
minimum EO level).

Two samples will be sent to lab for
test. one sample will be given to
supplier and the fourth one is to be
retained with Chemistry Dept.

Two (2) samples will be sent to lab
for test. one (01) sample will be
given to supplier, one (01) sample
will be retained with Chemistry
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Underlined
portion
modified.

Underlined
portion
modified.

Dept. and the fifth one (01) will be
kept with 1/c warehouse. Chemistry
Dept. Shall forward the samples
directly to the laboratory and send
intimation to the Purchase Dept.
regarding forwarding of samples to
the laboratory for testing.

Chemistry Dept. Shall forward the
sample directly to the laboratory
and only send the intimation to the
Purchase
Dept.
regarding
forwarding of samples to the
laboratory for testing.

While taking out Samples from the
warehouse, entry in this regard
shall be made in the register
available with Security (who will
put security stamp on the samples)
at the Warehouse.
In all cases where sample has
passed the test and there is no
dispute, the sample will be
destroyed after one month from
the
date
of
receipt
of
corresponding bulk consignment at
the Project. In case of any dispute,
these samples shall be retained till
resolution
of
said
dispute.
Destruction / non-destruction of
such samples shall not override
the supplier's obligations under
warranty / shelf life or any other
supply order conditions.

In all cases where sample has
passed the test and there is no
dispute, the sample will be
destroyed after six months from
the
date
of
receipt
of
corresponding bulk consignment at
the Project. In case of any dispute,
these samples shall be retained till
resolution
of
said
dispute.
Destruction / non-destruction of
such samples shall not override
the supplier's obligations under
warranty / shelf life or any other
supply order conditions.

Standard Operating Procedure
(SOP)
for
the
destination
inspection i.e. sampling & testing
of Chemicals and payment thereof
along with roles, responsibilities
and the time lines for completion of
respective
activities
including
payment has been enclosed at
Appendix 17.

Standard Operating Procedure
(SOP)
for
the
destination
inspection i.e. sampling & testing
of Chemicals and payment thereof
along with roles, responsibilities
and the timelines for completion of
respective
activities
including
payment has been enclosed at
Appendix 17.

Note 1:
In case of centrally procured
chemicals
from
indigenous
sources wherein
delivery
to
multiple consignee is involved, it
shall be stipulated in tender
conditions and PO that material
delivered to each consignee would
be considered as an independent
and separate lot and there shall be
no linkage with material delivered

Note 1:
In case of centrally procured
chemicals
from
indigenous
sources wherein
delivery
to
multiple consignee is involved, it
shall be stipulated in tender
conditions and PO that material
delivered to each consignee would
be considered as an independent
and separate lot and there shall be
no linkage with material delivered
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to another consignee. Further bulk
sample test result of a consignee
would be treated as unique and
distinct and same shall not be
referenced to or compared with
bulk sample test result of another
consignee.

to another consignee. Further bulk
sample test result of a consignee
would be treated as unique and
distinct and same shall not be
referenced to or compared with
bulk sample test result of another
consignee.

Note 2:
In cases of source/destination
sampling, where samples have
been collected by an ONGC
official, same official shall not be
deputed for testing of such
samples. Similarly, in case of
material inspected at source,
official deputed for sampling at
source shall not be deputed for
sampling
of
same
lot
at
destination, if so required.

Note 2:
In cases of source/destination
sampling, where samples have
been collected by an ONGC
official, same official shall not be
deputed for testing of such
samples. Similarly, in case of
material inspected at source,
official deputed for sampling at
source shall not be deputed for
sampling
of
same
lot
at
destination, if so required.
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