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Circular No. 33/2023 -cum-IMMM Amendment No. MM/89/2023 

No, DLl/CORP-MM/2023/PMC/13(7)/11534 2 
Dated:26.05.20 3 

Sub: Updation of Bank Details/PAN no. IGSTIN no. in the Purchase Orders 

Reference is invited to para 22.5.5 of IMMM, wherein it is stipulated that after opening of tender, t e 
dealing officer shall ensure that Valid GSTIN, mobile no., e-mail id, Bank details, PAN etc. indicated 
in the bid are mapped against vendor code of such vendor in the SAP well before placement of NOI 
I PO (wherever PO is placed directly without NOA). 

Further it is also mentioned that in case such details are provided subsequently by the contractor s 
per tender provisions, the same shall be updated in SAP on priority by dealing officer to facilitate time y 
payment. In respect to Bank details and PAN, the dealing officer will forward the details submitted y 
supplier to concerned Finance, who in turn will update Bank details and PAN against vendor code In 

~:se provision have been reviewed consequent upon recommendations from meeting with Intern II 
Audit vide Record Note no. DLl/CMMlinternal AuditiDISHAl1 095762/2022-23 dated 27.02.2023 an 
it has been decided that Bank details, PAN no. and GSTIN no, shall be mandatory for release of P 
pertaining to vendors registered with address in India. Such POs can be released only when aforesai 
details are updated in the PO. However, such restriction shall not apply on foreign bidders. 

In view of above, Bank details, PAN no. and GSTIN no. should be invariably updated in vendor mast r 
before releasing the PO. Accordingly, the modified provisions of Integrated MM Manual are attache 
at Annexure-1. 

Above guidelines should be meticulously followed by all concerned. 

Distribution: (Through ONGC's intranet website 'reports.ongc.co.in'). 
All concerned may download the circular from the site. Hard copies are not distributed 
separately. 



Statement showing existing vis-a-vis modified provisions of Integrated MM Manual 
Annexure-1 

Para Existing Provision Modified provision Remarks 
No. 

After opening of tender, the dealing officer shall ensure After opening of tender, the dealing officer shall ensure Underlined 
22.5.5 that Valid GSTIN, mobile no., e-mail id, Bank details, that Valid GSTIN, mobile no., e-mail id, Bank details, portion 

PAN etc. indicated in the bid are mapped against vendor PAN etc. indicated in the bid are mapped against vendor modified 
code of such vendor in the SAP well before placement code of such vendor in the SAP well before placement 
of NOA / PO(wherever PO is placed directly without of NOA / release of PO (wherever PO is placed directly 
NOA). In case such details are ~rovided subseguentl~ without NOA). In case such details are not ~rovided 
b~ the contractor as ~er tender ~rovisions, the same along with the bid, bidder to be asked to ~rovide the 
shall be u~dated in SAP on ~riorit~ b~ dealing officer to same before ~Iacement of NOA, the same shall be 
facilitate timel~ ~a~ment. In respect to Bank details and u~dated in SAP on ~riorit~ b~ dealing officer before 
PAN, the dealing officer will forward the details release of PO. The PO can be released onl~ when Bank 
submitted by supplier to concerned Finance, who in turn details, PAN no. and GSTIN no. are ~o~ulated in the PO 
will update Bank details and PAN against vendor code being ~Iaced on vendor with Indian address in its vendor 
in SAP. code. 

In case such details (as a~~licable) are ~rovided b~ a 
foreign contractor after ~Iacement of NOA, the same 
shall be u~dated in SAP on ~riorit~ b~ dealing officer to 
facilitate timel~ ~a~ment. 

In respect to Bank details and PAN, the dealing officer 
will forward the details submitted by supplier to 
concerned Finance, who in turn will update Bank details 
and PAN against vendor code in SAP. 
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